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Check an order after a Submit 
Change request



If you want to check 
the order click on 
the individual PO 
number to open it

Step One



The Yellow bar 
shows that a price 

change request 
has been 

submitted on this 
order

Step Two



By clicking the 
yellow bar you can 

see the changes 
that have been 

requested on this 
order

Step Three



By scrolling down 
you can see the 

individual 
amendments you 
have made to the 

order

Step Four


